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	Meeting Date
	February 13, 2008
	Time
	10:30 – 12:00

	Location
	SSMC2 Room 18246 Conference Call 866-919-7299; passcode 6255248

	Meeting Title
	BPR Reimbursable Work Group 

	Facilitator
	Lois Coleman





Members and Invited Guests



(Y = present; N = not present)
	Member Name
	Organization
	
	E-mail

	Lois Coleman
	Finance Office
	Y
	

	Cynthia Rich
	Finance Office
	Y
	

	Mark StClair
	Finance Office
	Y
	

	Kathy Bruchey
	Finance Office
	Y
	

	Brenda Hernandez
	NMFS
	N
	

	Dawn DiFiore
	NMFS
	N
	

	Herbert Callands
	NWS
	Y
	

	Debbie Hoffman
	NWS
	Y
	

	Carmen Solis
	NOS
	N
	

	Bruce Jackson
	NOS
	N
	

	Paul Johnson
	OAR
	Y
	

	Sharon Schroeder
	OAR
	N
	

	Andrea Moore
	OAR
	N
	

	Alicia Taylor
	NESDIS
	Y
	

	Gerald Thomas
	NMAO
	N
	

	Malcolm Orr
	OGC
	N
	

	Thomas Santymire
	Budget Office
	N
	

	Angela Chu
	Budget Office
	N
	

	Valda Ferrell-Evans
	CMFD
	N
	

	Zoraida Vasquez
	BIS
	Y
	

	FMC/Guest Name
	Organization
	
	E-mail

	Sheryl Reddix
	NMFS
	N
	

	Helen Brandling-Bennett
	NMFS
	Y
	

	Debra Lucas
	OAR
	Y
	

	Sue Synder
	OAR
	Y
	

	NiKonda Surrett
	NESDIS
	Y
	

	Sue Bracey
	NWS
	Y
	

	Brian Crawley
	NWS
	N
	

	Rhonda Stewart
	NWS
	N
	

	Amy Yu
	CAO
	N
	

	Lillian O’Dell
	NWS
	Y
	

	Tom Bezila
	Finance Office
	Y
	


Agenda:

1. AR071 Customer Screen – Cindy Rich
2. RA503D Report – Cindy Rich

3. TWA Policy – Mark St. Clair

4. Deferred Revenue Audit Finding – Mark St. Clair

5. Collections in Suspense – Mark St. Clair

6. Central Repository for Reimbursable Agreements – Lois Coleman

7. List of Reimbursable Contacts – Cindy Rich
Minutes:
1. AR071 Screen

With the increasing concern about Personally Identifiable Information (PII) and security, the Finance Office, Financial Systems Division is questioning the need for Line Offices (LOs) to access the AR071 screen, the Accounts Receivable Customer Look-up Screen.  Cindy Rich suggested access to the screen should be limited to LO HQ.  Cindy asked for comments from the LOs and received responses from NESDIS and NMFS which indicated they had no real problems with removing FMC access and limiting access to HQ.   Deb Lucas in OAR, Boulder, said they have difficulty contacting OAR HQ and asked that FMC access not be removed.  Helen Brandling-Bennett, NMFS, also objected that they do not want to add another step to the process.  A suggestion was made to limit access to LO HQ and 1 person per FMC.  Cindy will check with Client Services to determine if the PII on the screen can be masked. 
We will continue to discuss this topic at the next Workgroup meeting.
2. RA503D Report

Cindy explained the Finance Office initiative to sunset the Billing Report.  She is in the process of enhancing the RA503D report to include the information from the Billing Report needed by the Finance Office and the LOs.  Cindy discussed a mock-up of the new report.
The LOs (Deb Lucas, OAR, Sue Bracey, NWS) asked that we keep the billing report, which provides cost information by object class code and breaks out data by region/OCC/org code/year/month.  The LOs use the Billing Report for research and to provide billing information to their customers.  Kathy Bruchey suggested a Discoverer query might be able to provide the same information.  The LOs said that Discoverer is not available to everyone in NOAA because some local systems do not support it.

Cindy and Lois asked the LO representatives to send e-mails explaining why they   

need the Billing Report and said they would discuss LO objections with Finance Office management.

We will continue to discuss this topic at the next Workgroup meeting.
3. TWA Policy

The TWA policy was discussed.  The NWS questioned the policy which does not allow TWAs to be approved after June 30.  According to NWS, they often receive reimbursable funding after June 30 and they are able to obligate it all by fiscal year end.    The Workgroup agreed the policy should be amended to indicate TWAs would be allowed after June 30 for mission critical agreements as well as for disasters and emergencies.

The TWA policy was approved by the LOs in attendance – NWS, OAR, NESDIS and NMFS with the exception noted above.

The TWA policy will be incorporated in Chapter 10 of the Finance Handbook.  We will discuss SOPs for the TWA policy at the next Workgroup meeting.

4. Collections in Suspense

Mark St. Clair explained the new Treasury requirement to discontinue the use of suspense accounts.  Because of the Treasury requirement, unidentifiable collections in suspense accounts must be identified quickly or they will be sent to Treasury.  Mark urged the LOs to aid in identifying these collections when they receive an e-mail from the Finance Office to avoid losing the funds to Treasury.

The LOs asked Mark to let them know when an unidentified collection has been identified so that they will not continue their efforts to identify the collection.

5. Deferred Revenue

Mark explained that deferred revenue is revenue that NOAA has collected from a reimbursable sponsor, but has incurred no corresponding costs.  The costs for these projects are posted as “unmatched” costs.   KPMG reported deferred revenue as an FY 2007 audit finding.  The Finance Office is in the process of completing a corrective action to clear unmatched costs and identify overruns on Fund Code 06 and 96. projects.

As part of the corrective action, the Finance Office will send Excel spreadsheets of overrun projects to the LOs one month before quarter end.  The LOs must clear the overruns by the end of the quarter.  Any overruns that have not been cleared by quarter end will be reported to Maureen Wiley for follow-up with LO CFOs.  The first spreadsheet will be sent to the LOs by mid-March.
6. Central Repository for Reimbursable Agreements

Herb Callands agreed to discuss his research on this topic at the next Workgroup meeting in March.

7. LO Reimbursable Contacts

Those LOs which have not provided the names of reimbursable contacts to Cindy should do so.

8. DUNS #

Sue Bracey said that NWS’ reimbursable sponsors need a valid DUNS # for NOAA, but can not get one in the CCR.  Mark St.Clair said that he will establish himself as a CCR user in order to obtain a DUNS # for NOAA at 20020 Century Boulevard, Germantown, which can be used for all reimbursable activity.

	The next meeting will be:
	Wed., March 12, 2008 10:30 – 12:00 
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