Building Management Branch – Norfolk

The Building Management Branch - Norfolk is responsible for building/facility management on a regional and national level in accordance with the initiatives of the Director, Logistics Division which include our complex at 200 Granby Street, Norfolk, VA (8th floor), surrounding NOAA facilities and field offices, in addition to managing logistical programs and providing customer service to our clients in the Norfolk Regional service area.
Mission

The mission of the Norfolk Building Management Branch is to provide exceptional quality service to our NOAA/Department of Commerce clients and Business Line Offices in a professional and timely manner for every service we provide.  

Goals
Maintain a good business relationship with our clients and provide exceptional quality service.

Activities

· Personal Property Management
· Transportation Management
· Vehicle Management
· Printing and Publications Management
· Copier Management
· Building and Space Management
· Transportation Subsidy Program/Priority Parking
· Building Security Council
· Norfolk Federal Building Tenant Board 
· Issuance of RWA’s
· Certification of IPAC Bills
· Reporting and Data Collection for all areas of Building Management
· Energy Reporting
· NOAA ID Badge Coordination
· Office Space Key Control
· COOP
· OEP/SIP
· Renovation/Construction Coordination
· FEOH Health Unit/AED Contracts
· GSA Liaison for Building Management Norfolk Federal Building
· Incident Reporting
· Safety and Security Liaison for safety and security issues/compliance
· Conference Room usage and reservations
· Mail Management

· Federal Express
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