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September 20, 2005

MEMORANDUM FOR:
Line Offices Effected by Hurricane Katrina 

FROM:


Ezekiel Dennison, Jr., Director 




Logistics Division 

SUBJECT:


Destroyed or Damaged Personal Property

The Logistics Division provides the following guidance in order to assist in maintaining control and accountability of your property records as the result of Hurricane Katrina. If you have capitalized property that was destroyed (property that had an original acquisition cost of $200,000), please notify Brian G. Mason (301)713-3530x165, by September 26 so this information will be reflected in year-end financial reports. 

When replacing destroyed equipment, please follow established procurement guidelines.

Included in this package are;

1. List of Property Managers, Property Accountable Officers, and Property Custodians with property located in and around the Katrina disaster area.  

2. Line Office by State Summary of personal property in the Katrina disaster area.  

3. State by Line Office Summary of personal property in the Katrina disaster area.

4. Capitalized Property Summary of personal property in the Katrina disaster area.  

5. Personal Property Authorities Related to Emergencies and Disaster Relief.

6. Procedures on how to report destroyed or damaged personal property.  Utilizing the Personal Property Management System (Sunflower) web-based application.

7. Guidance for Property Disposition in the Wake of Disasters  

8. Listing of reportable personal property located in the Katrina disaster area.  

For further assistance, please contact Jon Pinner, PPB Chief, (301) 713-3530x162.

UNITED STATES DEPARTMENT OF COMMERCE


National Oceanic and Atmospheric Administration


OFFICE OF THE CHIEF ADMINISTRATIVE OFFICER


LOGISTICS DIVISION





















[image: image3.png]






[image: image4.png]

