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NOAA Budget Office tc "NOAA Budget Office " \l 4
CAMS Policies and Procedures
Interim Fund Transfer Procedures
October 29, 2002

     FY 2003 Overviewtc "     FY 2003 Overview"
As result of the FY 2003 Congressional Appropriation not being signed, the NOAA Budget Execution and Operations Division has issued the Continuing Resolution guidance to the Line Offices.

     I 
Initial Target Allowance Advicetc "     I 
Initial Target Allowance Advice"
NOAA Budget Execution and Operations Division issued the first Allowance Advice using the fiscal year 2003 targets (FY 2002 Conference less the FY 2003 Corporate Costs) as the basis.  This Allowance Advice is distributed by Line Office by program for direct appropriation funds and Line Office by project for reimbursable funds.

II
CAMS Set-up
The Budget Execution and Operations Division has entered the Budgetary Resources in the Budgetary Resources Transaction Screen (FM060) for the estimated appropriation, estimated carryover, anticipated reimbursable agreements, and anticipated transfer-in for each fund.

The Budget Execution and Operations Division has entered the Program Authorities in the Program Authority Transaction Screen (FM061) to establish the ceiling for each program.

The Budget Execution and Operations Division has entered the Apportionments in the Apportionment Transaction Screen (FM062) for each fund.

The Budget Execution and Operations Division has entered the Allotments (allowances to the line offices) in the Allotment Transaction Screen (FM063).  The Allotments entered, and the memo-based allowance advice issued by the DCFO will provide the basis for spending authorization for the Line Offices.  
     III
Transfers prior to Budget Operating Planstc "     III
Transfers prior to Budget Operating Plans"
The Budget Operating Plans are the detailed schedules illustrating the timing and purpose of planned obligations.  These plans allow for the review of fund status throughout the fiscal year.  CAMS provides the capability to transfer funds from one organization (BOP) to another by adjusting the allotments automatically when revised BOP’s are received from both the giving and receiving organizations, without requiring the NOAA Budget Office approval.  

Because the Line Offices cannot process budget operating plans and/or transfers of funds in the CAMS application until the completion of the BOP training, we have an interim procedure.

The funds transfer form will be used in the interim, to process fund transfers from one Line Office to another until the budget operating plan application is available to the Line Offices.  NOAA Budget Execution and Operations Division will make the necessary allotments to the allotments and internal fund ceilings as requests are received.  These adjustments will be reflected in the next issued Allowance Advice.
     IV
Congressional Appropriationtc "     IV
Congressional Appropriation"
NOAA Budget Execution and Operations Division will issue an Allowance Advice based on the Congressional appropriation received.  
     V
Budget Operating Plans/Transferstc "     V
Budget Operating Plans/Transfers"
NOAA CAMS Office anticipates budget operating plan training to commence in November, 2002.  The Line Offices (and Financial Management Centers) should use the latest Allowance Advice received (which should reflect all funds available, including transfers between Line Offices) as the basis for preparing the budget operating plans.
After completing the budget operating plan training, the funds transfer form will no longer be used for processing fund transfers between Line Offices.
Fund Transfer Form Procedures
	No.
	Item
	Procedure

	1
	Budget Allowance Advice No.
	Enter the NOAA Allowance Advice number from the Allowance Advice Form issued by NOAA Budget Execution and Operations Division.

	2
	CAMS Allotment Advice No.
	Enter the CAMS Allotment number from the Allotment  Advice Form issued by NOAA Budget Execution and Operations Division.

	3
	Fiscal Year
	Enter the fiscal year.  E.g., 2003

	4
	Fund Code
	Enter the CAMS fund code and description.  E.g., 01

	5
	Fund Title
	Enter the fund title.  E.g., ORF (Operations, Research and Facilities)

	6
	CAMS Program Code
	Enter the CAMS program code.  E.g., 01-03-01-000

	7
	Program Title
	Enter the program title.  E.g., Mapping and Charting

	8
	Project Code
	For reimbursable funds transfer, enter the project code.  E.g., 8K6A01.  For non-reimbursables leave blank.

	9
	Project Title
	For reimbursable funds transfer, enter the project description.  E.g., JOINT HYDROGRAPHIC CENTER.  

For non-reimbursables leave blank.

	10
	Transferring Org Code
	Enter the transferring organization’s CAMS organization code.  E.g., 10

	11
	Transferring Org Title
	Enter the transferring organization’s title.  E.g., NOS

	12
	Amount
	Enter the amount of the funds to be transferred out.

	13
	Receiving Org Code
	Enter the receiving organization’s CAMS organization code.  E.g., 20

	14
	Receiving Org Title
	Enter the receiving organization’s title.  E.g., NWS

	15
	Transfer Description
	1) Enter the organization codes and purpose of the transfer to be entered in the notes field in the Allotment Transaction Screen to provide additional information for the transfer.  E.g., Transfer 10-20 to 20-50 for specified purpose.

2) Enter the effect date of the funds availability to be transferred.

	16
	LO Contact
	Enter line office contact person’s name for addressing additional information required. 

	17
	LO Contact Email
	Enter the line office contact person’s Email address.

	18
	LO Contact Phone
	Enter the line office contact person’s phone number.

	19
	LO Authorized Signature
	For fax requests only, sign the funds form.  For Email requests, the form must be sent from an authorized line office personnel.

	20
	LO Authorized Name
	Enter the authorized personnel’s name requesting the funds transfer.

	21
	Date (Request)
	Enter the date of the funds transfer request.

	22
	Budget Office Processed by Budget Analyst
	When the transfer has been completed in the Allotment Transaction Screen, the analyst will enter their name.

	23
	Date (Processed)
	The Budget Execution and Operations Division analyst will enter the system date the transfer was completed.

	24
	CAMS Allotment Transaction No.
	The Budget Execution and Operations Division analyst will enter the transaction number of the transfer for future reference. 

	25
	CAMS Allotment Advice & Change No.
	The Budget Execution and Operations Division analyst will enter the advice number of the transfer for future reference.

	
	
	After completing the form, Email the form to the NOAA Budget Execution and Operations analyst assigned to the line office, (by attaching the form to an Email).  

Note: The requester’s Email account must be the line office personnel authorized to request funds transfers.
An example of a completed form is attached.


Fund Transfer Form








	Budget Allowance Advice No:
	1
	
	
	

	CAMS Allotment Advice No.
	03
	-
	23
	
	
	


	Fiscal Year:
	2003
	
	
	
	

	Fund Code:
	01
	Title:
	ORF



	CAMS

Program Code:
	01
	-
	03
	-
	01
	-
	000
	Title:
	Mapping and Charting



	Project Code:
	
	Title:
	




	Transferring Organization
	Receiving Organization

	Org Code tc "Org Code " \l 5
	Org Title
	Amount tc "Amount " \l 5
	Org Code
	Org Title
	Amount tc "Amount " \l 5

	10
	NOS
	1,234,567
	20
	NWS
	1,234,567

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Transfer Description:
	

	1)
	Transfer 10-20 to 20-50 for specific purpose

	2)
	Effective 01-OCT-2002


	Line Office:
	

	For Additional Information, LO Contact:
	Name:
	Didi Rinaldo

	
	Email:
	Didi.Rinaldo@noaa.gov

	
	Phone:
	(301) 555-1212

	LO Authorized Personnel Signature 

(for Fax Only):
	

	
	Name:
	Didi Rinaldo

	
	Date:
	Oct. 8, 2002

	Budget Office:
	

	Processed by Budget Analyst:
	Name:
	Robin Turner

	
	Date:
	Oct. 10, 2002

	
	

	CAMS Allotment Transaction No:
	2384

	CAMS Allotment Advice & Adjustment No:
	03
	-
	23
	-
	2
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