Quick Guide Instructions

For Processing FMO018 — Close or Reopen for Travel Documents
interfaced from Travel Manager 9.0

When processing a FM018 — Close/Reopen for a Travel Manager interfaced document,
the second level of approval must be re-assigned using the WF605 — Re-assign
Approvers by Employee Screen.

Perform the following steps to re-assign an approver on the WF605:
1. Query on the obligation number and the Document: Type field should contain

TDYTRV or TDYGTA and the Approval: field should contain T MANAGER
to verify that the obligation was posted through the Travel Interface

FMO040 Purchase Order Transaction Screen:

Cne to One <W> Pririt m
Document:  Type [TDYTRY 144231 - | o | 0 Total | 1,281 50

Feeder Sys: Mo |9MAESO0F7 N ModMo | Source |

asap [M o pref | Date | 20-0am-2009 RefMo |oMaEsoo7?z Grart Amend Mo |
Effective Dates |11-JAN-2008 |- |14-J4N-2009 Status |CLOSEL |20-JAN-2009

For:  Bureau Code m Mame |NOAA G/ Date Im CCR VendurRequiredW

Vendor: Descr =/ = Mo | 77432 || 1 Mame [MARIA C SETZER

Approval |T By |T MANAGER Date Im Clozeout <W>

Dacument: <|T = Mates <ﬁ = Line Motes = ’_ = AD <’_ = Mowation W F Maotes <|_>

tem: Mo | 1 CLIN Mo Reguest =|N =  Type [T02140 Commodity Code |G/S
Parthlo  |Fro9 Stock Mo Emp Mo

Description :’L_ = ther <|_ = Due Date ’m Acceptance Days ’_F
Rl ACT MSP PF Guantity Unit Price Extended Amaount

Requestedt @ [N (n [w | 1000 UM |Ea | 836 5000 | 836 50

Imvertory: um | mer |

Account Classification: < = Fhotes <| = Status [CLOSEC  [18-FEB-2008



2. Process the Close/Reopen on the FM018 Screen. The Document: < > field is
blank until the second level approval is completed.
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3. WF605 — Re-Assign Approvers by Employee Screen. Enter the appropriate
Bureau Code and 14980 for the Current Approver (T MANAGER). The Source
and Type for FM018 documents will display as POCHG/POCHG. Select the
FMO018 Transaction number and enter “Y” or F9 in the Re-Routing field and
select an Alternate Approver from the Rerouting List of Values:

Bureau Code ﬁ Mame |NOAA
Current Approver (014350 Mame |T MM GER
Assigned Document Detfault Routing

Source Mo Sub CIO Priority Re-Routing Default Approver Emp Mo f Mame

POCHG |F‘OCHG |DDD288IJEI oo Jooo Joor
POCHG  |PocHG ooozesto jooo jooo Joot
POCHG  POCHG [oonzestt Jooo Jooo foor
POCHG  POCHG [oonzesz Jooo fooo foot
POCHG  POCHG [oonzesa Jooo fooo foor
POCHG  POCHG [oonzest4 Jooo fooo foor
POCHG  POCHG [oonzests Jooo fooo foor
POCHG  POCHG [oonzests Jooo fooo foor

MANAGER
014980 [T MANAGER

- Ena

014980 [T MANAGER
014980 |T MANAGER
014980 |T MANAGER
014980 |T MANAGER
014980 |T MANAGER
014980 |T MANAGER
014980 |T MANAGER |

S L |

[hultiple Re-Routing Only) Default Approver: | |

Re-Foute Documert |_



Select An Alternate Approver For Rerg

X|

Find i
mp Mo [arne
004476 F T BROMZAR —
004538 M E BRACY
004551 F & SAM
005690 D E BELTZ L
006540 L WaGhER
00905 D C LOCASCIO
009187 D & FERRARA
009952 P R GRISHAM
003970 1L SHUBERT
010080 Y 1DAVIS -
: | F
Find | (8] Cancel |

4. After the document has been rerouted, the approver must go to the WF002 —
Documents Requiring Approval Screen and approve/disapprove the document.

WF002 — Documents Requiring Approval Screen

1‘;';'1'3 Documents Requiring Approval (WF002 YER-2.27.0.1)

[
MNOTES APWD

I

)

OO T 5 O S O (O T S O R S I R S I S )

TFE

DOCUMENT

MUMBER:

1
TRAMS MO FY

TOTAL (5)

DATE
REQUESTED REQUESTED BY

8 il 4

Mo

0 O S 0 S K IS0 I K K

FEEDER SVS: NO |

rACD I

SOURCE




	Quick Guide Instructions
	For Processing FM018 – Close or Reopen for Travel Documents interfaced from Travel Manager 9.0

