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Steps to down-load the GL109 to Excel in the Web environment

Generate the GL109 Data File

1. Open the GL109 Screen

%9 Print Trial Balance (GL109 VER-3.0.0.26)

30-APR-2009 O7-APR-2003

FEIRE Skitrirriziesy FEig = Ol
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Steps to down-load the GL109 to Excel in the Web environment

2. Enter the parameters as usual. For this example, one fund code is used.
3. Click the “Run Data Report” button.

"em Print Trial Balance (GL109 YER-3.0.0.26)

Bureau Code | 14  |NO&A

Fund Grougp | ALL Appropristion Symbol |ALL

ETE Cote | ALL
Include Fund Codes Iﬁ to Iﬁ
Fund Code FY | 0000 | to o993
Exclude Fund Codes W to W

Acdd ar Delete more Fund Coder's) W [ ]

|»

GL End Date | 30-APR-2009 A5 of Date | 07-APR-2003
Consnliciate [ M [+M] Include ¥/ Closing Entries [N [¥M]

Account Class |I (Piroprietary, (Bludgetary or (A0

TTTTT s

Kl

Repartz: Detail (By Program Cade) W

[+ Group by Fund Code

[ EF‘rint Summary Pages Onlyé

Eun Report Fun Data Report “iewy Repott Wieww Log Exit

Note: The “Run Data Report” button produces a data file, not a traditional GL109 for printing.
The “Run Report” button produces a traditional GL109 for printing, not a data file.
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Steps to down-load the GL109 to Excel in the Web environment

4. The following pop-up will appear: “Report GL109_DATA submitted to the report server.

5. Click the “OK” button to close the screen.

Z89/Print Trial Balance (GL109 VER-3.0.0.26)

GL109: Alert

i)

0096 0osg
ooo 3355
ooo 0aoo

N DR ONg

Or-APR-2009
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Steps to down-load the GL109 to Excel in the Web environment

6. Check to see if the report has finished by re-opening the screen.
7. A pop-up will be displayed if the report is not finished.
8. Click the “OK” button to close the screen.

78 Print Trial Balance (GL109 VER-3.0.0.26)

GL109: Alert

i)
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Steps to down-load the GL109 to Excel in the Web environment

9. Also, while the report is still running, it will appear in the “Current Jobs” View, on the
Reports Server Queue.

——— — . »
W {€ CBS Report Server Queue Status ] I B B fy - ik Page + {CF Tools +

CBS Web Reports Server Queue

Security Mode Secure

Queue on server rep_corvus_oracleas1 on TUESDAY 07-APR-2009 02:50:11 for OP S$MARIACO1
To kill a current {enqueued or scheduled) job, click on the status icon for the specific job. Then click on Cancel Job button in next
page.To get a cached output of @ successfully finished past job, click on the Job Mame hyperlink of that job {if available).

View

Current Johs ~

Result

) Previous 2 Next

Current Jobs

Job Job Job Job Output Output
ID Type Name Status Job Owner Type Name Server Name Queued At Started At
460 report gl1DEI_data° OPSSIMARIACOY Cache gl109_data.bd rep_corvus_oracleasq APr 7, 2009 Apr7, 2009
2:39:42:P 2:39:46:PM
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Steps to down-load the GL109 to Excel in the Web environment

Begin the Download

1. When the screen is active again, click the “View Report” button.

%5 Print Trial Balance {GL109 YER-3.0.0.26)

J0-APR-2009 07-APR-2009

FEIRIE Skirrirrizies FEi =2 Ol
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Steps to down-load the GL109 to Excel in the Web environment

2. A pop-up will be displayed. Put a check mark in the box next to “GL109 DATA FILE”.
3. Click “OK”

78 Print Trial Balance (GL109 YER-2.0.0.26) 0 View Reports

FrFE Zhirnenziesd Faiefzs Cngly

_BunReport | RunDetaeport | viewRepert | viewles | B |

Revised 4/9/2009 Page 8



Steps to down-load the GL109 to Excel in the Web environment

4. The data file will be displayed in the browser window.

- hitps:/fcbs. ndc. noaa.govire portsinwservlet/getjobid4 60?server=rep_corvus_oracleas1 - Windows Internet Ex... |

——

= , ;ahi - L +.
SAT - |@, https:iffchs. rdc.noaa.govfreports/rwserviet faetjobidd60?server=rep_ V| % | + | K |

File Edt Wiew Favorites Tools Help

T:? ﬁ'ﬁi' I@https:Il'll'ct-s.rdc.nc-aa.gnvIl'repc-rts,frwservlet,fgetjc-bid4...l l ﬁ g D EQQ e I-_:}Page = ":.l' Tools ~

s

URERTU CODE~14

oo

FUND GROUP~RLL

AFPROP_SYMBOL~RLL

ETB CODE~ALL

INCLUDE FUND CODES~326 to 296

FISCAL_YERR5~0 to 99339

EXCLUDING FUND COLDES~0 to O

ADD DELETE FUND CODES~N

ZL_PERIOD ENDING~30-APR-0%
45 OF DATE~O7-APR-09

CCNSOLIDATE~N

INCLUDING YEAREND CLOSING~N

RCCOUNT CLRSS~R

<
[Dene S Trusted sites Eoio0 v

|£

|
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Steps to down-load the GL109 to Excel in the Web environment

5. Place the cursor on the “Page” icon to display a drop-down list.
6. Click the “Save As” option.

D\ H2-0V B8 Q&)+ Steps to down-load the GL109 in Web.docx - Microsoft Word - 2 Xx
[ ) —
| Home ‘ Insert | @
— =
% & Calibri (Body} SN |g1 https:{fcbs.rdc. noaa. gov/reportsirwserviet /oetjobid4a0?servar=rap_ V| % |#2{[ x| |L\VE Search ||EE| ‘
E | e ce
Pﬂfte 7 |B 4 U -4 Fle Edit WYew Favorites Tools  Help t~
p— D »
Clipboard | v e [ghttDs:chs.rdc.noaa-gov.l'reports,l’rwservlet,l’getjnbid4...] l fa - = 6@ '?‘TUD‘S - P
G ews Windaw et A
- Cut Chrl+%
SURZZU CODE~14 N ’
2 R Copy Chri+c
Paste Chri+y

FUND GROUP~LLL

LPPROF SYMBOL~ALL

ETE CODE~ALL

=
Send Link by E-mail. .. L
Edit

INCLUDE_FUMD CODES~S56 to 26 Zoam 4
-~ Text Size: 4
FISCAL YEARS~0 to 2899 Encoding »

EXCLUDING FUND CCDES~0 to O Wiew Source
- Security Report
ADD DELETE FUND CODES~N Web Page Privacy Policy. ..

GL PERICD ENDING~30-APR-0%

R53_CF_DATE~OT7-RPR-0%

CONSOLIDATE~N

INCLUDING YERREND CLOSING~N

LCCOUNT CLASS~L
£ il |

Done =.’ Trusted sites

Page: 8 of 8 | Words:90 | Qj | |

is Start & Q5 e @@ F Tacono, Marti - Ap... & Inbox for Marti.M.1... /=3 Internet Explorer  ~ | 0y
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Steps to down-load the GL109 to Excel in the Web environment

7. Rename the file and save it to your local directory. By default, the file type will be .txt.

Save Webpage

Save in: |@ Local Digk, [E:D

B

ky Recent
Documents

F

Deszkiop

|

\$

by Documents

v| (€ 5 i

I _download
=) dell
IaDncuments and Setkings
[ drivers
ICizae

I3 My Documents
I oracle

Ia oFawin

I3 Program Files
=500

Ia temp

[C WINDOWS

[Z] BI5.91d172b Prod.as of
[Z] B15.9id172b Prod.as of
Igj BIS.qld172a.Prod.as of
Igj BIS.qld172q.Prod.as of
[£] BI5.91d173b. a5 of Sep
[£] BIS.gld1 73b.Prad.as of
[Z] EDA.gl109 9-30-2007 ¢
[Z] EDA.gl109 9-30-2008.¢
[Z] EDA.gl109 10-21-2005
[Z] gli03_08-MaR-2009 BL
[Z] gl103_06-MaR-2009 BL
[Z] gl103_06-MAaR-2009 BL

[Z] 4R 20955 CCB 05-208 9i gld172h spot test attachemnt 2.6t [2] gl103_08-MAR-2009.kx
Igj AR 20955 CCB 05-203 9 gld1720 spot kest attachment 1.kxk Iij Loq file,gld172 BIS.kxk

Igj BIS.ql109.a5 of Sep 15 2008 Prad.kxt

[£] Moas. gl109.as of Jun

by Computer
< | >
- T [ 05 o 5 /b test v|
ky Mebwark Save as bype: <[T ext File [;E v |
Encoding: |'u'-.-'estern European {tindows) W |
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Steps to down-load the GL109 to Excel in the Web environment

Open Microsoft Excel

Go to the “File Open” option.
Change the file type to “All Files”

This will open the “Text Import Wizard”.
Make sure “Delimited” is selected.

. Click the “Next >” button.
CANEBIET- YR AL N

ounkwnNeE

Select the file saved in step 7 of the previous section, by double clicking the file name.

Home Insert Page Layout Formulas Data Review View Developer Add-Ins Acrobat '3@ - O
— — 1 1| Za - -
B B sl -l -l[A A= =i General - *é‘ ﬁ‘ja '—_“ﬁ g Insert 2 ? @a
— 53 e : =2 3 ¥ Delete ~ @ -
Paste /B I U ~| I - NS = =&~ || % -~ % o |[%8 5%| Conditional Format — Cell e Sort & Find &
- 7 — = = = P00 o rmatting * as Table - Styles v [ElFormat ~ || 2~ Filter~ Select~
Clipboard ™= Font F] Alignment Fi Mumber (F Styles Cells Editing
Al v f,|
A B c ext Import Wizard - Step M N 0

1

2 The Text Wizard has determined that your data is Delimited.

3 If this is correct, choose Mext, or choose the data bype that best describes your data,

4 Criginal data tvpe

5 Choose the file bvpe that best describes your data:

6 (&) Delimited Characters such as commas or tabs separate each field,

; - Figlds are aligned in columns with spaces bebween each field,

9

10 Skark import at row: File origin: 437 1+ OEM United States ~

i

12

13

14 Preview of file C:YGL109 Fd 96 Web test.bxt,

15 B

16 =

17 =

18

19 v
20

21
2z D)

Finish
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Steps to down-load the GL109 to Excel in the Web environment

7. By default, the tab delimiter is checked. Un-check the “Tab” Delimiter box.
8. Place a check in the box for “Other:”.

9. Enter atilde sign “~” in the space after the delimiter.

10. Click the “Next >” button and then the “Finish” button.

Text Import Wizard - Step 2 of 3

This screen leks wou sek the delimiters your data contains, You can see how wour text is affected in the prewview
bl

Delimiters

[1ab
[ ] semicalon [ ] Treak consecutive delimiters as one
|:| Camma
[ ]space

Dakta preview

Text gualifier: |" W

TREAT CODE |14

TUND_GROTR LL

Zancel ][ < Back K[ Mext = :K[ Finish :])

Revised 4/9/2009 Page 13



Steps to down-load the GL109 to Excel in the Web environment

11. Clicking the finish button opens the file in a spreadsheet format. Resize, resort, or

delete columns to meet your needs.
A B o D E F G H J K

10 |INCLUDE_ 96 to 96
11

12 |FISCAL_¥ 0 to 9999

13

14 |EXCLUDINO to 0

15

16 | ADD_DEL N

17

18 | GL_PERIO sy

19

20 |AS_OF_D 7-Apr-08

21

22 |CONSOLIN

23

24 |INCLUDIN(N

25

26 |ACCOUNT A

27

28 |DETAILL_RN

23

30 |GROUP B Y

31

32 |PRINT_SU ¥

33 [CGRP | ACCOUNTMEMO_DE MEMO_CR FUND_CO FUND_CO APPROP_ ACCOUNTPOST_DEI POST_CREDIT
34 |[Fy SUMM. 1010 96 FUND BAL 5992852

35 |[Fy SUMM,  1010.4 96 FUND BALANCE-LAl 145888
36 |[Fy SUMM, 1310 96 ACCOUNT 2482738

37 |Fr SUMM.  1310.2 96 ACCOUNT 747354

38 |Fy SUMM. 1319 96 ALLOWANCE FOR L 2038470
39 |[Fy SUMM, 1340 96 INTEREST 18240.4

40 |FY SUMM, 13402 96 INT,PENAL 3597.26

41 |Fy SUMM, 1349 96 ALLOWANCE FORL 10203.4
42 |Fy suMM. 2110 96 ACCOUNTS PAYABI 159502
43 |Fy SUMM, 2120 96 DISBURSEMENTS IN| 505811
44 |Fy SUMM, 23102 96 ADWANCES FROM C 5836715
45 |Fy SUMM, 2320 96 DEFERRED CREDTE 1203312
46 [Fy sumMm 4201 96 TOTAL AL 317233
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